
Checkout/Placing Orders

To Begin Checking Out, Click the Cart Icon to the Far Right!
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Checkout/Placing Orders

Welcome to Step 1, the HCT Cart

Clear or Update ALL product quantities

Add products from an 
existing Favorites list. 

Selecting this option will 
take you away from the 

Checkout process and to 
the Favorites list selected

Link to the product page

Update product quantities

Remove items 
from cart

Move forward in the 
checkout process
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Checkout/Placing Orders

Welcome to Step 2, the Shipping Page

Continue to the 
next step

Enter the recipient name or 
department in the “ATTN:” line

Select Ground or Next Day Air

NOTE: If you choose Next Day Air, the entire 
order will go Next Day Air. 
If you need a product to be overnighted, 
please enter a separate order. 
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Checkout/Placing Orders

Welcome to Step 3, the Billing Page

Terms automatically selected

Enter PO Number here. 
This is required.

Continue to the 
next step
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Checkout/Placing Orders

Welcome to Step 4, the Submission Page

Review and Submit your order.

You will see an order 
confirmation page and receive 
an order confirmation email.

Your order is complete. You 
may keep track of your order 
using the “Account” link at the 
top of the page.
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